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STATE OF TENNESSEE
COUNTY OF PUTNAM

BE IT REMEMBERED: That on April 20, 2026 there was a regular meeting of the Putnam
County Board of Commissioners.

There were present and presiding, the Chairman Chris Cassetty, and the County Clerk, Wayne
Nabors.

Chief Deputy Bob Crabtree of the Putnam County Sheriff’s Office called the meeting to order.
The Chairman recognized Commissioner Ben Rodgers to lead the invocation.

The Chairman recognized Commissioner Danny Holmes to lead the Pledge to the Flag of the
United States of America.

The Chairman asked the Commissioners to signify their presence at the meeting and the following
were present:

PRESENT:

Jonathan A.D. Williams Nelson Lafever
Fred Vondra Grover N Bennett Jr
Sam Sandlin Danny Holmes
Ron Chaffin Ben Rodgers
David Gentry Robert Riddle
Chevin Eldridge Dale Moss
Theresa Tayes Kim Bradford
Ken Hall Gene Mullins
Vinnie Faccinto Darren Wilson
Junior Phipps Kathy Dunn
Chris Cassetty Cathy Reel
Adam Johnson David Andrews

The Clerk announced that twenty-four (24) were present and zero (0) absent. Therefore, the
Clerk declared a quorum.



MOTION RE: APPROVE THE AGENDA

Commissioner Chevin Eldridge moved and Commissioner Kim Bradford seconded the motion to
approve the Agenda of the April 20, 2026 Meeting of the Putnam County Board of
Commissioners.

(SEE ATTACHED)



PUTNAM COUNTY
BOARD OF COMMISSIONERS

MEETING WILL BE HELD AT THE COURTHOUSE

Regular Monthly Session Presiding: Honorable Chris Cassetty
Monday, April 20, 2026 Commission Chairman

1. Call to Order - Sheriff Eddie Farris
2. Invocation District 8
3. Pledge to the Flag of the United States of America District 8
4, Roll Call - County Clerk Wayne Nabors
5. Approval of the Agenda
6. Approval of the Minutes of Previous Meeting
7. Unfinished Business and Action Thereon by the Board
A. Report of Standing Committees
1. Planning Committee
2. Fiscal Review Committee
3. Nominating Committee
B. Public Comment Period
C. Report of Special Committees
1. Accept report from the Audit Committee.
2. Hear recommendation from Insurance Committee on health insurance increase.
D. Other Unfinished Business
8. New Business and Action Thereon by the Board
A. Report of Standing Committees
1. Planning Committee
a. Recommends approval of the Road Committee's 30 mph speed limit proposal for Victory View Drive.
b. Recommends approval of the update to the county personnel policy.

¢. Recommends approval of the attached listing of equipment to be sold via Internet/Public Auction for
the Fire Department.



2. Fiscal Review Committee

a. Recommends approval of budget amendments to the County General Fund.

b. Recommends approval of budget amendments to the Highway Department Fund.

cA. Recommends approval of budget amendments to the General Purpose School Fund.
3. Nominating Committee

a. Recommends the reappointment of Sullivan Smith, M.D. as Medical
Examiner for a 2 year term, to expire April 2028.

b. Recommends approval of the request from Assessor of Property Steve
Pierce to appoint the following to the County Board of Equalization
for 2 year terms to expire April 2028:
Arlene Bush (South)
Gary Bush (North)
Penelope Tittle (West)
Brian Eads (East)
B. Report of Special Committees
C. Resolutions
D. Election of Notaries

E. Other New Business

1. Ratification of Randy Porter's appointment of Roger Anderson replacing Charlie
Cobble to the E-911 Board with term to expire November 2026.

2. Hear update on building construction.
9. Announcements and Statements

10. Adjourn



The Chairman asked for discussion on the motion. There was none.

The Chairman asked for a voice vote on the motion. Therefore, the Clerk declared the same to
have passed.

MOTION RE: APPROVE MINUTES OF THE PREVIOUS MEETING

Commissioner Chevin Eldridge moved and Commissioner Kim Bradford seconded the motion to
approve the Minutes of the March 16, 2026 Meeting.

The Chairman asked for discussion on the motion. There was none.

The Chairman asked for a voice vote on the motion. Therefore, the Clerk declared the same to
have passed.

UNFINISHED BUSINESS AND ACTION THEREON BY THE BOARD
REPORT OF STANDING COMMITTEES

PLANNING COMMITTEE None

FISCAL REVIEW COMMITTEE None

NOMINATING COMMITTEE None

PUBLIC COMMENT PERIOD

REPORT OF SPECIAL COMMITTEES:

AUDIT COMMITTEE

AUDIT REPORT WAS SUBMITTED AND ACCEPTED AS READ BY AUDIT
COMMITTEE

(SEE ATTACHED)



Putnam County, Tennessee
Report of Audit Committee
March 25, 2026

The audit committee met on March 25, 2026 at 10:00 am in the
conference room at the Putnam County Courthouse with the
following in attendance:

Committee members present: Chris Cassetty, Kim Bradford,
William Clark, Sam Sandlin and Paul Swallows.

Others in attendance: Randy Porter, County Mayor; Corby King,
Director of Schools; Mark McReynolds, Schools; Chelsea Qualls,
County Mayor’s Office.

Commission Chairman, Chris Cassetty called the meeting to order
at 10:00 am and declared a quorum present.

The committee noted that the audit opinion on the June 30, 2024
financial statements was unmodified and there were “no” audit
findings.

Motion by Commissioner Sandlin, second by Commissioner
Bradford to accept the Audit Report as presented for fiscal year
2024-2025. Motion Carried.

Chairman Cassetty asked if there was any discussion and
Commissioner Sandlin asked for it to be noted that the Mayor’s
Office and Director of Schools keep their staff accountable stating
that is how the county is able to get clean audits. He requested
acknowledgement of that great accomplishment.

There being no further business, the committee adjourned at
10:20 a.m.

Respectfully submitted by

Chris Cassetty, Chairman



MOTION RE: FOR THE COUNTY TO ASSUME AND ABSORB THE BLUECROSS
BLUESHIELD INCREASE OF APPROXIMATELY $480,000 IN THE FISCAL YEAR
BUDGET OF 2026-2027 OF THE COUNTY EMPLOYEE HEALTH INSURANCE.

Commuissioner Ron Chaffin moved and Commissioner Kim Bradford seconded the motion.
The Chairman asked for discussion on the motion. There was discussion.

The Chairman asked the Commissioners to vote on the motion. The Commissioners voted as
follows:

FOR:

Jonathan A.D. Williams Nelson Lafever
Fred Vondra Grover N Bennett Jr
Sam Sandlin Danny Holmes
Ron Chaffin Ben Rodgers
David Gentry Robert Riddle
Chevin Eldridge Dale Moss
Theresa Tayes Kim Bradford
Ken Hall Gene Mullins
Vinnie Faccinto Darren Wilson
Junior Phipps Kathy Dunn
Chris Cassetty Cathy Reel
Adam Johnson David Andrews

The Clerk announced that twenty-four (24) voted for, zero (0) voted against, zero (0) absent.
Therefore, the Clerk declared the same to have passed.

OTHER UNFINISHED BUSINESS
NEW BUSINESS AND ACTION THEREON BY THE BOARD

REPORT OF STANDING COMMITTEES



PLANNING COMMITTEE

MOTION RE: PLANNING COMMITTEE RECOMMENDS APPROVAL OF THE
ROAD COMMITTEE’S SPEED LIMIT OF 30 MPH PROPOSAL FOR WEST VICTORY
VIEW DRIVE

Commissioner Darren Wilson moved and Commissioner Gene Mullins seconded the motion.

(SEE ATTACHED)

The Chairman asked for discussion on the motion. There was discussion.

The Chairman asked for a voice vote on the motion. Therefore, the Clerk declared the same to
have passed.

MOTION RE: PLANNING COMMITTEE RECOMMENDS APPROVAL OF THE
UPDATE TO THE COUNTY PERSONNEL POLICY

Commissioner Darren Wilson moved and Commissioner Ken Hall seconded the motion.

(SEE ATTACHED)

The Chairman asked for discussion on the motion. There was none.

The Chairman asked for a voice vote on the motion. Therefore, the Clerk declared the same to
have passed.

MOTION RE: PLANNING COMMITTEE RECOMMENDS APPROVAL OF THE
ATTACHED LISTING OF EQUIPMENT TO BE SOLD VIA INTERNET/PUBLIC
AUCTION FOR THE FIRE DEPARTMENT

Commissioner Darren Wilson moved and Commissioner Gene Mullins seconded the motion.

(SEE ATTACHED)



TO: CHAIRMAN OF THE SPEED LIMIT STUDY COMMITTEE
PUTNAM COUNTY PLANNING COMMITTEE
RE: REQUEST FOR SPEED LIMIT REVIEW

DATE: __ 3~ Qlo— RO

We, the undersigned property owners, residing on said road (MUST BE 18 years of age or older and

ONLY one signature per residence) of the _ \[; \ [ {Roads, lane { ) do hereby
request the Speed Limit Committee review traffic conditions on our road between e QA .
(road, lane ( )and : (road, lane ( ) and feel there is sufficient traffic

_congestion to warrant a speed limit reduction below 55 MPH. _
NOTE: For consideration, this petition must be signed by 75% of the addresses on said road.

Reason for changing speed limit: Residential ad . 3 peedin 4 135uesS

SIGNATURE ADDRESS TELEPHONE
- ’——_- d ’
. 3518 Vidoey View Dr.  A3[- 267- 229%
A — A ‘31]. ‘5__—- -~ .

2500 Vithory Vi Dy 7,;6—2241-%560
. bla-Ll%-1919+%




Puinam Gounty
T ENNESSEE

Countywide Personnel Policy (revised 4/20/26)

l. Employment-At-Will

These personnel policies have been prepared to provide you with general guidelines of the Putnam
County’s policies, rules and current employee benefits. They are not a contract, promise or guarantee, and the
policies, procedures and benefits described are subject to change, addition or deletion by Putnam County at any
time. Changes will be communicated to you, and your continued employment signifies acceptance of such
changes. From time to time, supervisors may be trained. Employees may also be required to attend training as
determined to be necessary by management.

No policy, benefit or procedure contained herein creates an employment contract for any period of time.
All employees are and will be considered employees-at-will of Putnam County. Employees’ employment may
be terminated for failure to satisfactorily perform their duties or simply at the will of Putnam County. These
policies do not create or confer any contractual rights.

A.

All new employees with the County shall undergo a one hundred eighty (180) day probationary
period from the date that person is hired. During the probationary period, the employee shall
accrue one vacation day and one sick day per month, but will not be permitted to take those days
until their probationary period is over. At that time, the earned days will be retro. During the
probationary period, the employee’s employment may be terminated for failure to satisfactorily
perform their duties or simply at the will of Putnam County.

Employees that have been absent from their job without approved leave for a period of three (3)
consecutive work days without notifying their supervisor may be considered to have abandoned
their position and may be dismissed. Supervisors should make a reasonable attempt to contact
the employee during the three-day period to ascertain the circumstances related to the absence
and, if successful, should request the employee to return to work immediately, unless the
employee qualifies for a leave of absence and was unable to request a leave of absence.
Depending upon the circumstances, the employee may still be subject to appropriate disciplinary
action. If contact is not made, the employee should be deemed to have resigned without notice
and his/her employment should be terminated accordingly.

Appointments to the County should be conducted through a selection process that recruits the
candidates believed to be the best qualified for the respective vacancy. Appointments will be
made according to perceived merit and fitness. Vacancies should be advertised on the County’s
website and should provide relevant information about the position including job title; a
statement that starting salary will be based on experience and the County Pay Scale; position
description; qualifications; as well as where and how to apply, the closing date or notice that
applications should remain open until the position is filled.



D. Incorporated in the foregoing policy are attachments that deal with specific departments within
the County and are intended to be specific exceptions to the foregoing Countywide Personnel
Policy. Also attached are Addendums that address specific issues.
2. Personnel Files

An individual personnel file will be maintained on each employee. It is the responsibility of each
employee to provide accurate information to the County. Employees are also responsible for promptly reporting
to the County any change in the information which they have previously provided. Knowingly providing false
or erroneous information may subject the employee to disciplinary action up to and including dismissal.

3. Fair Labor Standards Act (FLSA)

Regular full-time employees will be paid compensation at a rate designed to cover all hours worked up
to forty (40) during each workweek. The workweek will begin at 12:00 a.m. on Monday and end at 11:59 p.m.

on Sunday.

Fair Labor Standards Act: Supervisors are responsible for ensuring proper record-keeping and
compliance with the Fair Labor Standards Act.

4. Overtime/Compensatory Time

A.

Overtime/Compensatory Time - All non-exempt employees shall be paid overtime or given
compensatory time (subject to allowable limits) for all hours worked over 40 during a workweek.
No overtime or compensatory time will be earned until the employee has worked on the job over
40 hours during the workweek. All overtime should be approved in advance by the appropriate
supervisor. Overtime worked but not authorized will still be paid, but the employee may be
disciplined.

Overtime Rate - Hourly rate employees who work overtime will receive overtime pay at a rate of
time and one-half their regular rate of pay. For salaried, non-exempt employees, the weekly
salary paid to the employee shall be computed by totaling the employee’s annual salary and any
longevity paid to the employee the previous year and dividing that sum by 52 weeks. That
weekly salary will be converted into an hourly rate which will then be multiplied by one and
one-half to determine the overtime rate of pay. The overtime rate for both hourly and salaried
employees applies only to those hours worked over 40 during a workweek. For salaried exempt
employees, no additional compensation will be paid for hours worked over 40. For hourly rate
employees, the overtime rate will apply only to hours actually worked over 40 in a workweek
and the hourly rate will apply to hours worked under 40 in a workweek.

Selection of Compensatory Time - Non-exempt employees who are required to work in excess of
40 hours in a workweek may receive compensatory time off in lieu of overtime subject to
employer discretion. Such compensatory time shall be earned at a rate of one and one-half hours
for each hour worked over 40 hours during a workweek. An employee cannot accrue more than
240 hours of compensatory time. Any employee who has accumulated 240 hours of
compensatory time shall be paid for any additional overtime that is worked.

For employees in departments that provide comp time leave, employees may accrue up to ten
(10) days of comp time in a 12-month period that may be carried over from year to year. Any
remaining accrued comp time may be converted to sick time.



5. Records

Each employee shall sign a timecard or a schedule showing the number of hours worked by that
particular employee during the workweek. The timecard and/or schedule shall show the exact hours
worked during the day and shall show sick leave, holiday leave, and vacation time taken. Employees
must accurately report their hours worked. No time is worked “off the clock” by non-exempt

employees.

6. Holidays

A.

Observed Holidays - The following holidays will be declared official holidays, and employees
will be excused from work without charge to leave and be paid in keeping with their employment

status:

New Year’s Day

Martin Luther King Jr.’s Day

Presidents Day
Memorial Day
Juneteenth
Independence Day
Labor Day
Thanksgiving Day
Friday after Thanksgiving
Christmas Eve *
Christmas Day *
Veteran's Day
Good Friday
Election Day**

*Christmas Holidays.
**Election Day/Columbus Day.

Depending on Christmas day. County Employees will receive the following days off:

January 1

3" Monday in January

3" Monday in February
Last Monday in May
June 19

July 4

1% Monday in September
4™ Thursday in November
4" Friday in November
December 24 (See below)
December 25(See below)
November 11

Friday before Easter

See Below

Saturday or Sunday

Monday

Tuesday, Wednesday or

Thursday
Friday

With regard to paragraph 6A entitled "Observed Holidays", Election Day will be a recognized holiday
for County offices. Election Day will simply be recognized as a County holiday, pursuant to Tenn. Code Ann.
§ 15-1-101. Election Day is a recognized holiday that may be taken by County offices in the State of Tennessee
pursuant to personnel policies enacted by that office. This will encompass the following Election Days: County
Primary, County General, National/State Election Day. Columbus Day will not be recognized as a County

holiday.

B.

Friday preceding Christmas and the Monday after Christmas
Monday (Christmas Day) and the Tuesday after Christmas
Christmas Eve, Christmas Day, and the day after Christmas
as a travel day

Christmas Eve and Christmas Day

Special Pay Provisions - Every effort will be made to allow all employees off on each designated
holiday. If it is necessary for an employee to work on a holiday, the employee will be
compensated at a rate which is one and one-half times the regular rate of pay for any hours
actually worked. The employee may elect to receive compensatory time, in lieu of overtime,



which will be earned at the rate of one and one-half hours for each hour actually worked during
the holiday.

7. Sick Leave Policy

A.

Eaming and Accumulating Sick Days - Sick leave shall be considered a benefit and privilege and
not a right or wages. Full-time employees will receive full pay during incapacity caused by
illness if sick leave is taken. Sick leave is earned at the rate of one day per month (12 days per
year). There is no maximum of sick leave credits. Accumulated sick leave has no value except
for the purpose granted, and in the event of separation, any unused sick leave shall be forfeited.
If an employee is in a paid status for one-half of the month or more, he or she will be credited
with one day of sick leave for the month. Otherwise, the employee will not accrue any time for
the month.

General Sick Leave Rules and Procedures

1.

Use of Sick Leave - An employee may use sick leave allowance for absence due to his or
her own illness or injury. Sick leave may be used for appointments with a licensed
doctor, dentist or recognized health care practitioners. When appropriate, a partial sick
day may be used rather than a full one. Employees who become ill during their vacation
may request that their vacation be temporarily terminated and the time changed to sick
leave. No employee may give or loan sick leave time to another employee.

Documentation of Sick Leave — Employees are required to notify his/her department head
as early as possible on the first day of their sick leave absence. An employee who claims
sick leave may, at the discretion of the department head, be required to furnish a
certificate from a physician stating that the employee has been incapacitated from work
for the periods of absence, and that the employee is again physically able to perform his
or her duties.

Exhaustion of Sick Leave - Employees who have used all of their accumulated sick leave
will not receive financial compensation for additional days of absence/leave needed due
to illness or injury. For any additional time needed, the employee will be considered on a
leave without pay status unless the employee has accumulated vacation time or
compensatory time available. The employee may request that additional sick leave be
credited against their remaining vacation or compensatory time.

Tennessee Consolidated Retirement

L

A qualified County employee, in good standing, may choose to apply accrued sick leave
towards retirement, pursuant to the rules and regulations of the Tennessee Consolidated
Retirement System, or he/she may select the lump sum payment option (hereinafter
referred to as “payment option”) as stated below.

“Qualified Employee” is defined as a County employee, in good standing, eligible for
retirement pursuant to the rules and regulations of the Tennessee Consolidated
Retirement System.

If the qualified employee chooses the payment option, the employee shall be
compensated for each sick day accrued at the rate of FIFTY ($50.00) DOLLARS per day.



4. Under the payment option, a qualified employee shall be paid for accrued sick days in an
amount not to exceed the maximum number of days accrued for years of service as
outlined below:

Ten Years of Service 30 Days
Twenty Years of Service 60 Days
Thirty Years of Service 90 Days

5. It shall be the responsibility of the head of each department within the County to report to
the County Mayor on a quarterly basis the amount of accrued sick leave for employees in
their respective departments.

6. It shall further be the responsibility of the head of each department within the County to
submit with his/her annual budget financial information so that the County may allocate
sufficient funds to compensate employees who choose the payment option.

8. Vacation Time

A.

Qualification for Vacation Time - Full-time employees (those who regularly work 30 hours or
more per week) shall earn up to twelve days (12 days) of paid vacation per year accruing at the
rate of one day per every month of service within that calendar year, with the exception of
probationary employees as stated in Section 1A. Full-time employees (those who regularly work
at least 30 hours per week) who have been Full-time employees of the County for fifteen (15) or
more years shall earn up to eighteen days (18 days) of paid vacation per year accruing at the rate
of one day and a half per every month of service within that calendar year. Employees shall be
given credit for vacation time as of the date of their employment. For probationary employees,
this time shall not accrue until after satisfactory completion of the one hundred eighty (180) day
period mentioned in Paragraph 1A. During the probationary period, the employee shall accrue
vacation leave but is not to take that time until after their probationary period. If the employee
remains employed by the County after the aforementioned probationary period, the employee
may take their sick leave and vacation leave pursuant to the foregoing policy. Part-time
employees do not qualify for vacation leave.

Employees may be permitted to borrow non-accrued vacation time; however, employees may
only borrow the number of vacation days which would accrue in that current fiscal year. Should
an employee leave employment with the County or be separated after borrowing non-accrued
vacation days, all such non-accrued vacation days borrowed shall be deducted from the
employee's final paycheck, as the advanced vacation not earned shall be deemed a loan and wage
advance. Employee consent to such deductions is a term and condition of borrowing non-
accrued vacation.

B. Accumulation of Vacation Time

Employees may accrue up to ten (10) days of vacation time within a twelve (12) month period.
Any remaining accrued vacation time in excess of ten (10) days may be converted to sick leave.
Notwithstanding the foregoing, employees of the Emergency Medical Services (EMS), Fire
Department, Emergency Management Agency (EMA), and 911 Communications, and any
employee who was exempt from the vacation carryover limitation prior to adoption of the current
rule, shall be grandfathered and permitted to accrue and carry forward more than ten (10) days of
vacation time into the next fiscal year.



C. Use of Vacation Time - Vacation leave may be used only at times approved in advance by the
employee's immediate supervisor. Vacation requests will be honored to the extent possible. If
two or more employees request vacation for the same period of time, it will be the immediate
supervisor’s decision if this will create a hardship upon the department. If it is determined that it
is not possible for both employees to be on vacation at the same time, it will be up to the
discretion of the immediate supervisor as to whose request will be honored. No employee may
give or loan vacation time to another employee. Employees may take no more than 10 days of
vacation at any one time.

D. Termination of Employment — Except as provided in section #21 Termination Pay, upon the
termination of an employee’s employment, he or she shall be entitled to payment for any unused
vacation time which has accrued as of the date of termination. Payment shall be made based
upon the daily rate of compensation the employment receives as of the time of termination.

9. Longevity Policy

All current Full-time employees upon completion of five (5) years of service shall be eligible for
longevity pay. Eligible employees shall receive $100.00 per year of service. Said amount will be paid by
County in one annual check.

To be eligible for longevity pay, an employee must have continuous employment with the County.
“Continuous employment” means no breaks in the time of employment with the County that exceed 90 calendar
days in duration. It is permissible for an employee to work for more than one department; however, to be
eligible for this benefit, the employment with the County must be continuous. An employee’s years of service
shall be verified by the County before this benefit is given. The County shall have absolute discretion in
determining whether an employee’s service to the County is continuous. Longevity pay will begin at an eligible
employee’s completion of five (5) years of service. This benefit shall have a ceiling of thirty (30) years after
which an eligible employee can receive no more longevity pay than the equivalent of thirty (30) years of
service. Years of service shall be calculated based on the number of years of service as of November 15" each
year. The employee must be in a paid status with the county as of November 15%.

-The County Mayor's office shall continue to distribute checks for longevity one time per year in
November. Longevity pay is distributed by direct deposit on November 15th each year.

-Elected and Appointed County officials are not eligible for longevity pay.

-If an employee quits or is separated, the employee shall not be entitled to longevity pay.

10. Bereavement Leave Policy

In the case of a death in the employee’s immediate family, the employee will be provided up to three (3)
working days’ paid leave in the sole discretion of the employee's department head. Any other leave regarding
bereavement shall be left to the sole discretion of the employee's supervisor. Immediate family shall be defined
as spouse, parent, children, brothers or sisters, mother-in-law, father-in-law, brothers-in-law, sisters-in-law,
grandparents, grandchildren, stepchildren of the employee and legal guardians or dependents.



11.  Voting Leave Policy

Any person registered to vote in an election in this state may be absent from work to vote while the
election polls are open for a reasonable period of time to be determined by the employee's supervisor. The
County may specify the time the employee may be absent. The employee will receive regular compensation
during this period and leave time will not be affected. Voting time shall not be counted as working time for
overtime calculation purposes.

12.  Jury and Court Duty Policy

Putnam County encourages all employees to fulfill their duty to serve as members of juries or to testify
when called in both Federal and State courts. Therefore, the following procedures shall apply when an
employee is called for jury duty or subpoenaed to court:

A.

Upon receiving a summons to report for jury duty, the employee shall on the next day she/he is
working, show the summons to his or her supervisor.

The employee will be granted a leave of absence when the employee is subpoenaed or directed
by proper authority to appear in Federal or State court as a witness or juror.

The employee will receive his or her regular compensation during time served on jury duty or
when subpoenaed as a witness.

The employee may retain all compensation or fees received for serving as a juror or as a witness.

If the employee is relieved from jury duty during working hours after serving less than three (3)
hours in a day, the employee must report back to work. If the employee is relieved from being a
witness during working hours, the employee will report back to work.

The above provisions concerning compensation for time in court do not apply if the employee is
involved as a plaintiff or defendant in private litigation. On these occasions, the employee must
use available vacation leave, compensatory time or leave without pay.

13.  Family and Medical Leave Policy

General Information:

A.

Eligibility Requirements

Employees are eligible for FMLA leave if they have worked for a covered employer for at least
12 months, have 1,250 hours of service in the previous 12 months, and if at least 50 employees
are employed by the employer within 75 miles of the worksite.

Amount of Leave

The amount of FMLA leave available to an employee is determined by examining the amount of
FMLA leave taken in the preceding twelve (12) month period, measured backward from the date
an employee uses any FMLA leave. This is referred to as the “rolling period” method of
calculation.



Definition of Serious Health Condition

A serious health condition is an illness, injury, impairment, or physical or mental condition that
involves either an overnight stay in a medical care facility, or continuing treatment by a health
care provider for a condition that either prevents the employee from performing the functions of
the employee’s job, or prevents the qualified family member from participating in school or
other daily activities.

Subject to certain conditions, the continuing treatment requirement may be met by a period of
incapacity of more than 3 consecutive calendar days combined with at least two visits to a health
care provider or one visit and a regimen of continuing treatment, or incapacity due to pregnancy,
or incapacity due to a chronic condition. Other conditions may meet the definition of continuing
treatment.

Basic Leave Entitlement

The FMLA requires covered employers to provide up to 12 weeks of unpaid, job-protected leave
(measured to eligible employees for the following reasons:

e for incapacity due to pregnancy, prenatal medical care or childbirth.

e to care for the employee’s child after birth, or placement for adoption or foster care;
e to care for the employee’s spouse, son, daughter or parent, who has a serious health
condition; or

e for a serious health condition that makes the employee unable to perform the
employee’s job.

Notice

Employees who provide at least three (3) months' advance notice to their department head of
their anticipated date of departure for such leave, their length of leave, and their intention to
return to full-time employment after leave, shall be restored to their previous or similar positions
with the same status, pay, length of service credit and seniority, wherever applicable, as of the
date of their leave.

Employees who are prevented from providing at least three (3) months' advance notice because
of a medical emergency which necessitates that leave begin earlier than originally anticipated
shall not forfeit their rights and benefits under this section solely because of their failure to give
three (3) months' advance notice.

Employees who are prevented from giving three (3) months' advance notice because the notice of
adoption was received less than three (3) months in advance shall not forfeit their rights and
benefits under this section solely because of their failure to give three (3) month's advance

notice.

Use of Leave

An employee does not need to use this leave entitlement in one block. Leave can be taken
intermittently or on a reduced leave schedule when medically necessary. Employees must make
reasonable efforts to schedule leave for planned medical treatment so as not to unduly disrupt the
employer’s operations. Leave due to qualifying exigencies may also be taken on an intermittent
basis.



Substitution of Paid Leave for Unpaid Leave

In order to use paid leave for FMLA leave, employees must comply with the employer’s normal
paid leave policies. Putnam County requires that FMLA eligible employees use any paid
personal vacation time first, sick leave time, or other forms of paid time off which employees
have accrued at the same time that they use FMLA leave until their paid time off has been fully
used. The paid leave and FMLA leave will run at the same time and count toward the 12-weeks
of FMLA leave. Once paid time off has been exhausted, any remaining FMLA leave would be
unpaid. Paid sick time can only be substituted if your FMLA leave request is due to your own
serious medical condition, not to care for a family member.

Employee Responsibilities

Employees must provide at least 30 days advance notice of the need to take FMLA leave when
the need is foreseeable. When 30 days' notice is not possible, the employee must provide notice
as soon as practicable and generally must comply with an employer’s normal call-in procedures.

Employees must provide sufficient information for the employer to determine if the leave may
qualify for FMLA protection and the anticipated timing and duration of the leave. Sufficient
information may include that the employee is unable to perform job functions, the family
member is unable to perform daily activities, the need for hospitalization or continuing treatment
by a health care provider, or circumstances supporting the need for military family leave.
Employees also must inform the employer if the requested leave is for a reason for which FMLA
leave was previously taken or certified. Employees also may be required to provide a
certification and periodic recertification supporting the need for leave.

Job Restoration

An employee eligible for family and medical leave - with the exception of those employees
designated as "key employees" - will usually be restored to his or her position or to a position
with equivalent pay, benefits, and other terms and conditions of employment. The County cannot
guarantee in all cases that an employee will be returned to his or her original job. A
determination as to whether a position is an "equivalent position" will be made by the County.

Benefits and Protections

During FMLA leave, the employer must maintain the employee’s health coverage under any
“group health plan” on the same terms as if the employee had continued to work. Upon retumn
from FMLA leave, most employees will be restored to their original or equivalent positions with
equivalent pay, benefits, and other employment terms. Use of FMLA leave will not result in the
loss of any employment benefit that accrued prior to the start of an employee’s leave.



Other Provisions

l. Leave will be without pay, except that employees may use accrued personal vacation
days as under the County’s FMLA policy, if they so choose. Such leave shall not affect
the employee’s right to receive personal vacation time, advancement, seniority, length of
service credit, benefits, plans or programs for which the employees were eligible at the
date of their leave, and any other benefits or rights of their employment incident to the
employees' employment position.

2, If an employee's job position is so unique that the County cannot, after reasonable efforts,
fill that position temporarily, then the County need not reinstate the employee at the end
of such leave period.

3; Whenever the County determines that an employee will not be reinstated at the end of
such leave because the employee's position cannot be filled temporarily, or because the
employee has used such leave to pursue employment opportunities or to work for another
employer, the County will notify the employee.

4. No holiday pay will be paid to a person on parental leave or any other personal leave of
absence.

Return from Leave

An employee must complete a notice of their intention to return from Family or Medical Leave
before he or she can be returned to active status. If an employee wishes to return to work prior to
the expiration of a family or medical leave of absence, notification must be given to the
employee's supervisor at least five (5) working days prior to the employee's planned return.

Failure to Return from Leave

The failure of an employee to return to work upon the expiration of a Family or Medical Leave
of absence will subject the employee to immediate termination unless an extension is granted.
An employee who requests an extension of leave due to the continuation, recurrence or onset of
her or his own serious health condition, or of the serious health condition of the employee's
spouse, child or parent, must submit a request for an extension, in writing, to the employee's
department head. This written request should be made as soon as the employee realizes that she
or he will not be able to return by the expiration of the FMLA leave period.

14. Parental Leave Policy (applicable to mothers and fathers)

A.

Employees who have been employed by the County for at least twelve (12) consecutive months
as full-time employees may be absent for a period not to exceed four (4) months for adoption,
pregnancy, childbirth and nursing an infant. With regard to adoption, the four (4) month period
shall begin at the time an employee receives custody of the child. Any time off under this policy
will also count toward an employee’s use of FMLA leave (if the employee qualifies for FMLA
leave), and such leaves shall run concurrently to the extent possible.

Leave will be without pay, except that employees may use accrued personal vacation days as
under the County’s FMLA policy, if they so choose. Such leave shall not affect the employee’
right to receive personal vacation time, advancement, seniority, length of service credit, benefits,
plans or programs for which the employees were eligible at the date of their leave, and any other
benefits or rights of their employment incident to the employees’ employment position.



C: The purpose of this section is to provide leave time to employees for adoption, pregnancy,
childbirth and nursing the infant, where applicable; therefore, if the County learns that the
employee has utilized the period of leave to actively pursue other employment opportunities, or
if the County learns that the employee has worked for another employer during the period of
leave, then the County will not reinstate the employee at the end of such leave.

D. Whenever the County determines that an employee will not be reinstated at the end of such leave
because the cmployee’s position cannot be filled temporarily, or because the employee has used
such leave to pursue employment opportunities or to work for another employer, the County will
notify the employee.

I No holiday pay will be paid to a person on maternity leave or any other personal leave of
absence.
E. It is the employee's obligation to notify his/her department head in writing of his/her intent to

return to work following the use of parental leave.

Inquiries regarding leaves under the Tennessee Parental Leave Act may be directed to the Human
Resources Officer in the Office of the County Mayor.

15. Military Family Leave Entitlements

Eligible employees whose spouse, son, daughter or parent is on covered active duty or call to covered
active-duty status may use their 12-week leave entitlement to address certain qualifying exigencies.
Qualifying exigencies may include attending certain military events, arranging for alternative childcare,
addressing certain financial and legal arrangements, attending certain counseling sessions, and attending
post-deployment reintegration briefings.

The FMLA also includes a special leave entitlement that permits eligible employees to take up to 26
weeks of leave to care for a covered service-member during a single 12-month period. A covered service

member is:

Ik a current member of the Armed Forces, including a member of the National Guard or Reserves,
who is undergoing medical treatment, recuperation or therapy, is otherwise in outpatient status,
or is otherwise on the temporary disability retired list, for a serious injury or illness*; or

2. a veteran who was discharged or released under conditions other than dishonorable at any time
during the five-year period prior to the first date the eligible employee takes FMLA leave to care
for the covered veteran, and who is undergoing medical treatment, recuperation, or therapy for a
serious injury or illness.*

*The FMLA definitions of “serious injury or illness” for current service members and veterans
are distinct from the FMLA definition of “serious health condition”.

Additional Information from the U.S. Department of Labor

The following additional information regarding the FMLA is being provided as required by the U.S.
Department of Labor’s regulations.



Basic Leave Entitlement

FMLA requires covered employers to provide up to 12 weeks of unpaid, job-protected leave in a
12-month period to eligible employees for the following reasons:

(1) For incapacity due to pregnancy, prenatal medical care or childbirth.

(2) To care for the employee’s child after birth, or placement for adoption or foster care;

(3) To care for the employee’s spouse, son or daughter, or parent, who has a serious health
condition; or

(4) For a serious health condition that makes thc employee unable to perform the employee’s job.

Military Family Leave Entitlements

Eligible employees whose spouse, son, daughter, or parent is on covered active duty or call to
covered active-duty status may use their 12-week leave entitlement to address certain qualifying exigencies.
Qualifying exigencies may include attending certain military events, arranging for alternative childcare,
addressing certain financial and legal arrangements, attending certain counseling sessions, and attending post-
deployment reintegration briefings.

FMLA also includes a special leave entitlement that permits eligible employees to take up to 26
weeks of leave to care for a covered servicemember during a single 12-month period. A covered servicemember
is: (1) a current member of the Armed Forces, including a member of the National Guard or Reserves, who is
undergoing medical treatment, recuperation, or therapy; is otherwise in outpatient status; or is otherwise on the
temporary disability retired list for a serious injury or illness*, or (2) a veteran who was discharged or released
under conditions other than dishonorable at any time during the five-year period prior to the first date the
eligible employee takes FMLA leave to care for the covered veteran, and who is undergoing medical treatment,
recuperation, or therapy for a serious injury or illness.*

*The FMLA definitions of “serious injury or illness” for current servicemembers and veterans
are distinct from the FMLA definition of “serious health condition.”

Benefits and Protections

During FMLA leave, the employer must maintain the employee’s health coverage under any
“group health plan” on the same terms as if the employee had continued to work. Upon return from FMLA
leave, most employees must be restored to their original or equivalent positions with equivalent pay, benefits,
and other employment terms.

Use of FMLA leave cannot result in the loss of any employment benefit that accrued prior to the
start of an employee’s leave.

Eligibility Requirements

Employees are eligible if they have worked for a covered employer for at least 12 months, have
1,250 hours of service in the previous 12 months, and if at least 50 employees are employed by the employer
within 75 miles.

Definition of Serious Health Condition

A serious health condition is an illness, injury, impairment, or physical or mental condition that
involves either an overnight stay in a medical care facility, or continuing treatment by a health care provider for
a condition that either prevents the employee from performing the functions of the employee’s job, or prevents
the qualified family member from participating in school or other daily activities.



Subject to certain conditions, the continuing treatment requirement may be met by a period of
incapacity of more than 3 consecutive calendar days combined with at least two visits to a health care provider
or one visit and a regimen of continuing treatment, or incapacity due to pregnancy, or incapacity due to a
chronic condition. Other conditions may meet the definition of continuing treatment.

Use of Leave

An employee does not nced to use this leave entitlement in one block. Leave can be taken
intermittently or on a reduced leave schedule when medically necessary. Employees must make reasonable
efforts to schedule leave for planned medical treatment so as not to unduly disrupt the employer’s operations.
Leave due to qualifying exigencies may also be taken on an intermittent basts.

Substitution of Paid Leave for Unpaid Leave

Employees may choose or employers may require use of accrued paid leave while taking FMLA
leave. In order to use paid leave for FMLA leave, employees must comply with the employer’s normal paid
leave policies.

Employee Responsibilities

Employees must provide 30 days advance notice of the need to take FMLA leave when the need
is foreseeable. When 30 days’ notice is not possible, the employee must provide notice as soon as practicable
and generally must comply with an employer’s normal call-in procedures.

Employees must provide sufficient information for the employer to determine if the leave may
qualify for FMLA protection and the anticipated timing and duration of the leave. Sufficient information may
include that the employee is unable to perform job functions; the family member is unable to perform daily
activities, the need for hospitalization or continuing treatment by a health care provider, or circumstances
supporting the need for military family leave. Employees also must inform the employer if the requested leave
is for a reason for which FMLA leave was previously taken or certified. Employees also may be required to
provide a certification and periodic recertification supporting the need for leave.

Employer Responsibilities

Covered employers must inform employees requesting leave whether they are eligible under
FMLA. If they are, the notice must specify any additional information required as well as the employees’ rights
and responsibilities. If they are not eligible, the employer must provide a reason for the ineligibility.

Covered employers must inform employees if leave will be designated as FMLA-protected and
the amount of leave counted against the employee’s leave entitlement. If the employer determines that the leave
is not FMLA protected, the employer must notify the employee.

Unlawful Acts by Employers

FMLA makes it unlawful for any employer to:

(D Interfere with, restrain, or deny the exercise of any right provided under FMLA; and
(2)  Discharge or discriminate against any person for opposing any practice made
unlawful by FMLA or for involvement in any proceeding under or relating to FMLA.



16.

Paid Sick Leave
(until 3/31/21 if approved by the County Commission, and until 9/30/21 or another date if so extended by

Congress)
Eligibility

All current full- and part-time employees scheduled but unable to work (or telework) due to one of the following
reasons for leave:

(D The employee is subject to a federal, state or local quarantine or isolation order related to COVID-19.

) The employee has been advised by a health care provider to self-quarantine due to concems related to
COVID-19.

3 The employee is experiencing symptoms of COVID—19 and seeking a medical diagnosis.

4) The employee is caring for an individual who is subject to either number 1 or 2 above.

5) The employee is caring for his or her child if the school or place of care of the child has been closed, or
the childcare provider of such child is unavailable, due to COVID-19 precautions.

6) The employee is experiencing any other substantially similar condition specified by the Secretary of
Health and Human services in consultation with the Secretary of the Treasury and the Secretary of Labor.

“Child” means a biological, adopted or foster child, a stepchild, a legal ward, or a child of a person standing in
loco parentis, who is:

* Under 18 years of age, or
* 18 or older and incapable of self-care because of a mental or physical disability.

“Individual” means an immediate family member, roommate or similar person with whom the employee has a
relationship that creates an expectation that the employee would care for the person if he or she self-quarantined
or was quarantined. Additionally, the individual being cared for must: (a) be subject to a federal, state or local
quarantine or isolation order as described above; or (b) have been advised by a health care provider to self-
quarantine based on a belief that he or she has COVID-19, may have COVID-19 or is particularly vulnerable to
COVID-19.

Furloughed employees are not eligible as there is no work available from which to take leave.

Amount of Paid Sick Leave

All eligible full-time employees will have up to 80 hours of paid sick leave available to use for the qualifying
reasons above. Eligible part-time employees are entitled to the number of hours worked, on average, over a two-
week period.

For employees with varying hours, one of two methods for computing the number of hours paid will be used:

« Ifthe employee has worked 6 months or more, the average number of hours that the employee was scheduled
per day over the 6-month period ending on the date on which the employee takes leave, including hours for

which the employee took leave of any type.
» Ifthe employee has worked less than 6 months, the expected number of hours to be scheduled per day at the

time of hire.



Increments and Intermittent Use of Leave

When working from home, employees may take emergency paid sick leave intermittently and in any increment
agreed to with their manager. Managers and employees are expected to be flexible in scheduling wherever
possible.

For those not teleworking and currently working onsite, an employee may only take intermittent leave for reason
5 above, to care for his or her child when the school or place of care is closed, or the caregiver is unavailable due
to COVID-19-related rcasons. Per the regulations, as all other reasons for emergency paid sick leave could
potentially expose an employee or others in the workplace to the virus, employees must either use the full amount
of paid sick leave or use it in full-day increments until the reason for leave is over and it is safe for the employee
to retum to work.

Rate of Pay

Emergency sick leave will be paid at the employee's regular rate of pay, or minimum wage, whichever is greater,
for leave taken for reasons 1-3 above. Employees taking leave for reasons 4-6 will be compensated at two-thirds
their regular rate of pay, or minimum wage, whichever is greater. Pay will not exceed:

*$511 per day and $5,110 in total for leave taken for reasons 1-3 above.

+$200 per day and $2,000 in total for leave taken for reasons 4-6 above.

Interaction with Other Paid Leave

The employee may use emergency paid sick leave under this policy before using any other accrued paid time off
for the qualifying reasons stated above.

Employees on expanded FMLA leave under this policy may use emergency paid sick leave concurrently with
that leave. Emergency paid sick leave may also be used when an employee is on leave under traditional FMLA
for his or her own COVID-19-related serious health condition or to care for a qualified family member with such
a condition. ~

Procedure for Requesting Emergency Paid Sick Leave
Employees must notify their manager or the department head of the need and specific reason for leave under this
policy. A form will be provided to all employees on the company intranet and/or in a manner accessible to all.

Verbal notification will be accepted until practicable to provide written notice.

Documentation supporting the need for leave must be included with the leave request form, such as:

1. A copy of the federal, state or local quarantine or isolation order related to COVID-19 applicable to the
employee or the name of the government entity that issued the order.

2. Written documentation by a health care provider advising the employee to self-quarantine due to
concems related to COVID-19 or the name of the provider who advised the employee.

3. The name and relation of the individual the employee is taking leave to care for who is subject to a
quarantine or isolation order or is advised to self-quarantine.

4. The name and age of the child or children being cared for; the name of the school, place of care, or

childcare provider that closed or became unavailable; and a statement that no other suitable person is

available to care for the child during the period of requested leave.

a. For children over age 14, a statement indicating the special circumstances that require the
employee to provide care during daylight hours.



Once emergency paid sick leave has begun, the employee and his or her manager must determine reasonable
procedures for the employee to report periodically on the employee’s status and intent to continue to receive paid
sick time.

Carryover

Paid emergency sick leave under this policy will not be provided beyond December 31, 2020, unless the law
creating such leave is extended. Any unused paid sick leave will not carry over to the next year or be paid out to
employees.

Job Protections

No employee who appropriately utilizes emergency paid sick leave under this policy will be discharged,
disciplined or discriminated against for work time missed due to this leave.

Please contact your department head or County HR with any questions.
16. Paid Expanded Family Leave (until 12/31/20, if not extended by law)
Employee Eligibility

All current employees who have been employed with the Company for at least 30 days and are actively scheduled
for work are eligible for leave under this policy.

Employees laid off or otherwise terminated on or after March 1, 2020, who are rehired on or before December 31,
2020, are eligible for leave upon reinstatement if they had previously been employed with the Company for 30 or more of
the 60 calendar days prior to their layoff or termination.

Reason for Leave

Eligible employees who are unable to work (or telework) due to a need to care for their child when a school or
place of care has been closed, or when the regular childcare provider is unavailable due to a public health emergency with
respect to COVID-19.

“Child” means a biological, adopted or foster child, a stepchild, a legal ward, or a child of a person standing in
loco parentis, who is:

*Under 18 years of age.

*18 or older and incapable of self-care because of a mental or physical disability.

“Childcare provider” means a provider who receives compensation for providing childcare services on a regular
basis, including:

*A center-based childcare provider.

*A group home childcare provider.

*A family childcare provider (one individual who provides childcare services for fewer than 24 hours per day, as

the sole caregiver, and in a private residence).

+Other licensed provider of childcare services for compensation.

*A childcare provider that is 18 years of age or older who provides childcare services to children who are either

the grandchild, great grandchild, sibling (if such provider lives in a separate residence), niece or nephew of such

provider, at the direction of the parent.

“School” means an elementary or secondary school.



Duration of Leave

Employees will have up to 12 weeks of leave to use from April 1, 2020, through December 31, 2020, for the
purposes stated above. This time is included in and not in addition to the total FMLA leave entitlement of 12 weeks in a

12-month period.

For example, if an employee has already taken 6 weeks of FMLA leave, that employee would be eligible for
another 6 weeks of FMLA leave under this policy.

Increments & Intermittent Use of Leave

Employees may take expanded FMLA leave intermittently and in any increment agreed to with their manager.
Managers and employees are expected to be flexible in scheduling wherever possible.

Pay During Leave

Leave will be unpaid for the first 10 days of leave; however, employees may use accrued paid vacation, sick or
personal leave during this time. The employee may also elect to use the paid leave provided under the Emergency Paid
Sick Leave Act, as further explained below. After the first 10 days, leave will be paid at two-thirds of an employee’s
regular rate of pay for the number of hours the employee would otherwise be scheduled to work. Pay will not exceed
$200 per day and $10,000 in total, or $12,000 in total if using emergency paid sick leave for the first two weeks. Any
unused portion of this pay will not carry over to the next year.

For employees with varying hours, one of two methods for computing the number of hours paid will be used:

1. If the employee has worked 6 months or more, the average number of hours that the employee was
scheduled per day over the 6-month period ending on the date on which the employee takes leave,
including hours for which the employee took leave of any type.

2. If the employee has worked less than 6 months, the expected number of hours to be scheduled per day at
the time of hire.

Employee Status and Benefits During Leave

While an employee is on leave, the company will continue the employee's health benefits during the leave period
at the same level and under the same conditions as if the employee had continued to work. While on paid leave, the
employer will continue to make payroll deductions to collect the employee's share of the premium. During any unpaid
portions of leave, the employee must continue to make this payment per instructions from the County HR department.

If the employee contributes to a life insurance or disability plan, the employer will continue making payroll
deductions while the employee is on paid leave. During any portion of unpaid leave, the employee may request
continuation of such benefits and pay his or her portion of the premiums, or the employer may elect to maintain such
benefits during the leave and pay the employee's share of the premium payments. If the employee does not continue these
payments, the employer may discontinue coverage during the leave. If the employer maintains coverage, the employer
may recover the costs incurred for paying the employee's share of any premiums, whether or not the employee retums to
work.



Procedure for Requesting Leave

All employees requesting FMLA leave must provide written notice of the need for leave to their manager or
department head as soon as practicable. Verbal notice will otherwise be accepted until written notice can be provided.

Notice of the need for leave must include:

1. The name and age of the child or children being care for.

2. The name of the school, place of care, or childcare provider that closed or became unavailable due to
COVID-19 reasons.

3. A statement representing that no other suitable person is available to care for the child or children during

the period of requested leave. For children over the age of 14, a statement indicating the special
circumstances that require the employee to provide care during daylight hours.

On a basis that does not discriminate against employees on FMLA leave, the company may require an employee
on FMLA leave to report periodically on the employee's status and intent to return to work.

Employee Status After Leave

Generally, an employee who takes FMLA leave will be able to retum to the same position or a position with
equivalent status, pay, benefits and other employment terms. The company may choose to exempt certain key employees
from this requirement and not return them to the same or similar position when doing so will cause substantial and
grievous economic injury to business operations. Key employees will be given written notice at the time FMLA leave is
requested of their status as a key employee.

Please contact your department head or County HR with any questions.
17. In-Line-of-Duty Injury Leave Policy (Workers’ Compensation)

Any employee sustaining an injury or an industrial illness during the course and scope of his or her employment
which is determined to be compensable under the provisions of the Tennessee Workers” Compensation Law shall be
entitled to receive in-line-of-duty injury leave. This leave shall not be counted against any accrued sick leave which the
employee has accumulated. Any benefits to which an employee is entitled will be determined in accordance with the
provisions of the Tennessee Workers' Compensation Law.

If an employee is otherwise eligible for FMLA leave, absences or leave in connection with a work-related injury
or illness shall be deemed to be FMLA leave, which will run concurrently.

18. Administrative Leave with Pay Policy

Absence with pay for administrative purposes may be granted by the department head, elected official or County
Mayor. Such leave must be for a good cause as determined by the County official. This leave shall not exceed five (5)
working days per year unless exceptional circumstances exist.

19. Leave Without Pay Policy
Any employee, at the discretion of the department head, elected official or County Mayor, may be granted leave

without pay for sufficient reason as determined by the County official. During the period of absence, the employee will
not accrue vacation, sick leave, or other benefits. Leave without pay shall not extend for a period in excess of one year.



If an employee is arrested and placed on leave without pay for a period of time following the arrest, the employee
will be entitled to restoration of back pay if the charges are dropped or the employee is found not guilty of the charges.
An employee is not entitled to back pay if the employee is arrested and placed on administrative leave and pleads guilty to
the charges or enters into a plea agreement on the charges, or if the employee separates from employment voluntarily
before the charges are dropped or before the employee is found not guilty, or if the employee is administratively
terminated for a reason other than the arrest.

20. Military Leave of Absence Policy

A. Full-time employees who are members of any military reserve component will be granted paid military
training leave for such time as they are in military service on field training or active duty for periods not to
exceed twenty (20) working days per calendar year. This time may not be used for weekend drills. Such
requested leave shall be supported with copies of the armed forces orders.

B. Full-time employees who are members of a military reserve unit who have completed their military
training duty for the calendar year, and are reactivated for additional training, will be allowed an
additional twenty (20) days of paid military leave if the additional military training:

1. Occurs during the same calendar year; and
2 Fulfills the employee’s military training obligation for the next calendar year.

C. During such time that the employee is on military training leave, the employee will receive the benefits to
which he or she would otherwise be entitled.

D. An unpaid military leave of absence will be granted to employees, except temporary employees who

were hired under the condition that their employment would be limited for a specific, brief and non-
recurrent project or period of time, to attend scheduled drills or training or if called to active duty with the
U.S. armed services or State National Guard. The employee must provide to their immediate supervisor a
copy of the military orders to verify the type and duration of the leave of absence.

E. All military leaves of absence will be in accordance with rights of employees pursuant to the Uniformed
Services Employment and Reemployment Rights Act and applicable state law. Employees returning
from a period of service in the uniformed services must notify their department head of their intent to be
reemployed as follows:

If the employee's military service was less than 31 days, within 7 days following the employee's
completion of such service; if the employee's military service was between 31 and 180 days, within 14
days following the employee's completion of such service; and if the employee's military service was for
181 days or more, within 90 days following the employee's completion of such service.

21. Termination Pay

An employee whose employment is being terminated, either voluntarily or involuntarily shall be paid for all
regular eamings which are due and accrued plus all overtime and compensatory leave time. The rate of pay for such
compensatory time shall be the employee's current rate of pay or the average regular rate received by the employee during
the last three years of employment, whichever is greater.

If an employee is separated due to gross misconduct or possible commission of a crime, accrued unused vacation
time will not be paid.



An employee will not be compensated for any unused sick leave days.

In the event of death of an employee, the amount owing hereunder to the employee shall be paid to the
employee’s estate, a designated beneficiary, or to the surviving spouse as may be required by law.

If an employee of the Putnam County Emergency Medical Services leaves his/her employment with the Putham
County EMS, that individual will be compensated for accrued paid time off , for up to three (3) of their scheduled
weekly shifts in the future if they have sufficient PTO days, paid at their normal hourly rate. If any PTO
remains, the balance of PTO will be paid at the same rate as if requesting pay for PTO.

22.  Part-Time Employees

A part-time employee designation will be used for those employees whose regular assigned work schedule
includes less than thirty (30) hours per week. The benefits set forth in this Countywide Personnel Policy are intended to
apply only to regular full-time employees. These rules and regulations are not intended to and do not establish paid leave
of any kind for part-time employees.

23. Non-Discrimination Statement

As an equal opportunity employer, employment decisions will be based upon consideration of the qualifications
of all employees or applicants for employment. Discrimination based upon an applicant’s or employee’s race, color,
creed, age, sex/gender, religion, national origin, sexual orientation, gender identity, genetic information, disability or
military veteran status is prohibited.

24, Sexual Harassment Policy

Putnam County is opposed to and prohibits, without qualification, sexual harassment of its employees in the
workplace. All other forms of harassment (on the basis of an employee’s race, color, creed, age, sex/gender, religion,
national origin, sexual orientation, gender identity, genetic information or disability) are also prohibited. The purpose of
this policy is to assure that all employees will enjoy a work environment free from intimidation, hostility, or offensive
behavior by supervisors, co-workers, or visitors.

Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors and all other unwelcome
verbal or physical conduct of a sexual nature, especially where: (1) submission to such conduct is made either explicitly or
implicitly a term or condition of an individuals' employment; (2) submission to or rejection of such conduct by an
individual is used as the basis for decisions affecting an individual's employment; or (3) such conduct has the purpose or
effect of unreasonably interfering with an individual's work performance or creating an intimidating, hostile, or offensive
working environment.

Examples of prohibited sexual harassment include, but are not limited to, offensive or unwelcome physical
contact, lewd or sexually suggestive comments, texts, emails, tweets, or other forms of social media, sexual propositions,
sexually-oriented teasing or kidding, jokes of a sexual nature, or any display of sexually explicit pictures, photos, cartoons,
books, magazines, greeting cards, or other objects.

All employees must respect the rights of their co-workers and shall refrain from any behavior or conduct toward
any other employee that could be interpreted as sexual harassment.

All County officers are responsible for the effective administration of this policy. Should any officer or supervisor
be advised or learn of a violation of this policy, he/she should immediately report the matter to their immediate supervisor
or County Mayor or other County officer, who will arrange for a prompt and thorough investigation.



Reporting Procedure

Any employee who believes that he/she has been subjected to sexual harassment should immediately notify the
County official or department head under whose direction the employee works. If the employee’s department head is
involved in the harassment, the employee should notify a County official or the County Attorney. If an employee prefers
to discuss the circumstances with someone else, he/she is invited to contact the County Attorney. All complaints will be
kept confidential to the extent reasonably possible and no retaliation will be taken or permitted to be taken against any
employee for filing a good faith complaint or for assisting in the investigation of such a complaint.

Violations of this policy will not be tolerated and will result in prompt corrective action. If the County official
determines that another employee did harass a County employee, appropriate disciplinary action will be taken against the
offending employee, up to and including termination of employment and possible loss of accrued leave benefits, as
deemed appropriate. If the individual who harassed the employee is not employed by the County, the County will take
corrective action to the extent possible. However, if after investigating a complaint of harassment, the County official
determines that the complaint was not made in good faith or that an employee has knowingly provided false information
regarding the complaint, disciplinary action may be taken against the individual who filed the complaint or who gave the
false information.

25. Equal Employment Opportunity Policy

It is the policy of Putnam County that all persons shall have equal employment opportunities regardless of race,
color, creed, age, sex/gender, religion, national origin, sexual orientation, gender identity, genetic information, disability or
military veteran status. Discrimination against any person in recruitment, examination, appointment, training, promotion,
retention, discipline or any other phase of employment is prohibited. Harassment of employees in any form and for any
reason is prohibited.

The personnel policies of this County shall be administered in such manner as to comply fully with the Civil
Rights Act of 1964 as amended and other applicable federal and state laws as set forth in this policy.

Reporting Procedure

Any employee who believes that he/she has been subjected to discrimination in violation of this policy should
immediately notify the County official or department head under whose direction the employee works. If the employee’s
department head is involved in the alleged discrimination, the employee should notify a County official or the County
Attorney. If an employee prefers to discuss the circumstances with someone else, he/she is invited to contact the County
Attomey. All complaints will be kept confidential to the extent reasonably possible and no retaliation will be taken or
permitted to be taken against any employee for filing a good faith complaint or for assisting in the investigation of such a
complaint.

26. Notification of Arrest or Filing of Criminal Information

Employees must notify their appropriate department head or elected official if they have been arrested within 72
hours of said arrest (or if a criminal “information” has been filed against them) so that a determination may be made
whether the charged offense would constitute an impediment to their job performance or a conflict of interest concerning
their employment with Putnam County. All such determinations must be made upon the advice of the County Attorney,
including any actions taken to suspend or terminate the employee. Failure to provide this notification may lead to
disciplinary action, up to and including dismissal.



27. Drug-free Workplace Policy

The unlawful manufacture, distribution, dispensation, possession, or use of controlled substances is specifically
prohibited in Putnam County's workplace. Any employee violating this standard shall be subject to discipline, up to and
including discharge. As a condition of employment with Putnam County, all employees will agree to notify the County of
any criminal drug statute conviction for a violation occurring on or off County property no later than five (5) days after
such conviction.

The hiring process includes a ncw hire processing appointment and a pre-employment physical exam for safety
sensitive positions that includes drug and alcohol screening. Hiring decisions for safety sensitive positions are contingent
upon satisfactory results of a physical examination, including a drug and alcohol use and misuse screening.

In furtherance of this Policy, Putnam County has adopted the following:

SUBSTANCE ABUSE POLICY

Putnam County has a strong commitment to providing its employees with a safe and drug-free working
environment. The presence of drugs or alcohol in the workplace and the influence of these substances on employees
during working hours are inconsistent with the County's operations. While the County has no intention of intruding into
the private lives of its present or potential employees, it expects all employees to report to work in a condition to perform
their duties in a safe and productive manner.

Employees are expected and required to report to work with no illegal or non-prescribed drugs in their bodies and
may not be under the influence of alcohol. Compliance with this requirement is considered an essential job qualification
for all job assighments. Any employee who reports to work under the influence of intoxicants or controlled substances, or
who possesses or consumes intoxicants or controlled substances on County premises, is subject to disciplinary action,
including suspension, dismissal, or other appropriate action.

The sale, manufacture, possession, distribution or use of illegal drugs or controlled substances, including but not
limited to marijuana, cocaine, PCP, narcotics, amphetamines or barbiturates, while on County property or job sites, or
while on County business is strictly forbidden and is a dischargeable offense. In addition, employees who are involved
with illegal drugs or controlled substances while on their own time will be subject to disciplinary action up to and
including discharge, if the County determines that such conduct violates policy or might have an adverse effect on the
County. In addition, any illegal substances found on County property may be tumed over to the appropriate law
enforcement agency and may result m criminal prosecution.

Prescription Drugs

Because of the need to provide a safe workplace, employees working in safety-sensitive positions who are
prescribed drugs or medications that may reasonably be expected to negatively affect or impair their physical or mental
capacities to safely or effectively perform their job must inform their department head of such drugs or medications,
including, but not limited to muscle relaxers, tranquilizers, narcotics, sedatives, mind-altering or mood-altering drugs or
medications. This includes medications which are accompanied with wamings regarding the use or operation of
machinery, tools, equipment or motor vehicles while using such medications. An employee may continue to work, even
though under the influence of a legal drug, if the County has determined, after consulting with a medical professional, that
the employee will not pose a threat to his or her own safety, or the safety of co-workers or the public, and that the
employee’s job performance will not be materially affected by the legal drug. Otherwise, the employee may be required to
take a leave of absence or comply with other appropriate action as determined by the County. Failure to report
prescription drug/medication usage as required by this section may result in disciplinary action.




28. COBRA

Employees of Putnam County that are covered by the employee health plan and/or their dependents have certain
legal rights to choose continuation of coverage. These rights apply if you or your dependents lose coverage due to a
reduction in hours of work, termination of employment for reasons other than gross misconduct, and for other events
which might otherwise cause a loss of coverage. Certain other qualifying events may enable your dependents to continue
their coverage. It is essential that you keep the County's personnel department informed of changes in dependents' status,
including divorce, etc. For insurance coverage purposes, it is important for you to notify the County of any changes in
your marital status or in the number of dependents in your family. Failure to do so can jeopardize your spouse's and/or
dependents' ability to receive health insurance coverage. Employees and covered individuals should consult the health
care plan administrator.

29. No-Spouse & No-Dating Rule

Putnam County prides itself on the professional relationship between its employees. To maintain this friendly but
professional atmosphere, and to avoid potential complications that can arise when people close to each other in their
private lives work together, Putnam County has adopted a no-spouse and no-dating rule. Pursuant to this rule, employees
in the same department/office of Putnam County are not allowed to date, have a romantic relationship or marry one
another. In the event employees in the same department/office wish to date one another, one of the parties must abandon
his/her employment with Putnam County. Dating of an employee by another employee in the same department/office is
strictly prohibited and may result in disciplinary action up to dismissal of either or both persons involved. Romantic or
sexual relationships between employees in the same department/office of Putnam County are also deemed inappropriate
and prohibited.

30. Amendment of Policies

It is the responsibility of all employees to carry out and comply with the policies contained in this manual. These
policies, rules and regulations are subject to periodic review and change by Putnam County, at the County's discretion.
Employees are encouraged to check with the County to see if any changes have occurred to these policies. Further,
Putnam County will send out notice of changes to the County-Wide Personnel Policy via email to its employees.



Acknowledement of Receipt of Personnel Policies

As indicated by my signature below, I hereby acknowledge receipt of a copy of Putnam County's Personnel
Policies manual and all attachments thereto.

I further acknowledge that:

4] I will read the handbook and I will address any questions which I may have to my supervisor or
department head.

) T understand that my employment is at-will and will be subject to the policies and provisions
contained in this handbook along with any subsequent changes or amendments thereto.

3 I understand and acknowledge that this handbook does not constitute an employment contract or
agreement as to employment terms, nor does it create or confer any contractual rights.

Employee's Signature

Date



COMPENSATORY TIME AGREEMENT

In accordance with the Fair Labor Standards Act, Putham County has a policy of granting some employees
compensatory time off in lieu of compensation for time worked in excess of 40 hours in a workweek (or other permissible
schedules for law enforcement, firefighters, and certain other employees). A copy of this policy is on file in the office of
the County Clerk. I understand that compensatory time may be granted at a time and one-half rate for all time worked in
excess of 40 hours (or other permissible work schedule) in a workweek. I further understand that accrued compensatory
time may be used in accordance with County policy and the applicable laws, rules and regulations of the U. S.
Department of Labor. I voluntarily and knowingly agree to accept compensatory time off in lieu of cash compensation
for overtime work and to the use of accrued compensatory time off in accordance with the County's policy and the laws,
rules and regulations of the U. S. Department of Labor.

Employee's Signature

Date



ADDENDUM #1

E-mail Policy
1. Employees and officials of Putnam County do not have a right or privacy in any electronic mail (E-mail)

that travels over the Putnam County’s electronic mail system (with the exception of those transmissions that are
required to be and remain confidential).

s E-mails that travel over Putnam County’s system are subject to being examined by officials of Putnam
County and/or their designees.
3. Correspondence of Pumam County Employees and officials in the form of E-mail could possibly be

considered a public record under the public records law and may be subject to public inspection.

4. All Putnam County employees and Officials are required to have an E-mail address.



ADDENDUM #2

Travel Policy

Putnam County has adopted in adheres to the same travel policy and regulations as promulgated
by the State of Tennessee for its employees and officials. For a complete copy of
the regulations as promulgated by the state of Tennessee, please visit:

https://www.tn.gov/content/dan/tn/finance/documents/fa_policies/policy8.pdf



ADDENDUM #3

ABUSIVE CONDUCT PREVENTION POLICY

Statement of Commitment, Values, and Purpose

Putnam County is firmly committed to a workplace free from abusive conduct as defined herein. We strive to provide
high quality products and services in an atmosphere of respect, collaboration, openness, safety and equality. All
employees have the right to be treated with dignity and respect. All complaints of negative and inappropriate workplace
behaviors will be taken seriously and followed through to resolution. Employees who file complaints will not suffer
negative consequences for reporting others for inappropriate behavior.

This policy applies to all full-time and part-time employees of Putnam County including interns. It does not apply to
independent contractors, but other contract employees are included. This policy applies to any sponsored program, event
or activity including, but not limited to, sponsored recreation programs and activities, and the performance by officers and
employees of their employment related duties. The policy includes electronic communications by any employee.

Definition of Abusive Conduct

e Abusive conduct includes acts or omissions that would cause a reasonable person, based on the severity, nature, and
frequency of the conduct, to believe that an employee was subject to an abusive work environment, which can include but
is not limited to

eRepeated verbal abuse in the workplace, including derogatory remarks, insults, and epithets;

e Verbal, nonverbal, or physical conduct of a threatening, intimidating, or humiliating nature in the workplace; or

e The sabotage or undermining of an employee’s work performance in the
workplace.

A single act generally will not constitute abusive conduct, unless such conduct is determined to be severe and egregious.
Abusive conduct does not include

eDisciplinary procedures in accordance with adopted policies of Pumam County

eRoutine coaching and counseling, including feedback about and correction of work performance

eReasonable work assignments, including shift, post, and overtime assignments

eIndividual differences in styles of personal expression

ePassionate, loud expression with no intent to harm others

eDifferences of opinion on work-related concems

eThe non-abusive exercise of managerial prerogative

Employer Responsibility

Supervisors and others in positions of authority have a particular responsibility to ensure that healthy and appropriate
behaviors are exhibited at all times and that complaints to the contrary are addressed in a timely manner. Supervisors will:



eprovide a working environment as safe as possible by having preventative measures in place and by dealing immediately
with threatening or potentially violent situations;

eprovide good examples by treating all with courtesy and respect;

ecnsure that all employees have access to and are aware of the abusive conduct prevention policy and explain the procedures
to be followed if a complaint of inappropriate behavior at work is made;

ebe vigilant for signs of inappropriate behaviors at work through observation and information seeking, and take action to
resolve the behavior before it escalates;

erespond promptly, sensitively and confidentially to all situations where abusive behavior is observed or alleged to have
occurred.

Employee Responsibility (including witnesses)

Employees shall treat all other employees with dignity and respect. No employee shall engage in threatening, violent,
intimidating or other abusive conduct or behaviors. Employees are expected to assume personal responsibility to promote
fairness and equity in the workplace and report any incidents of abusive conduct in accordance with this policy.

Employees should co-operate with preventative measures introduced by supervisors and recognize that a finding of
unacceptable behaviors at work will be dealt with through appropriate disciplinary procedures.

Retaliation

Retaliation is a violation of this policy. Retaliation is any act of reprisal, interference, restraint, penalty, discrimination,
intimidation, or harassment against an individual or individuals exercising rights under this policy.

Training for Supervisors and Employees

All supervisors and employees are encouraged to undergo training on abusive conduct prevention conduct as directed by
Putnam County. Training should identify factors that contribute to a respectful workplace, familiarize participants with
responsibilities under this policy, and provide steps to address an abusive conduct incident.

Complaint Process Reporting

Employees: Any employee who feels he or she has been subjected to abusive conduct is encouraged to report the matter
orally or in writing to a supervisor including his or her supervisor, manager, appointing authority, elected official, or to the
Human Resources office. Employees should not feel obligated to report their complaints to their immediate supervisor first
before bringing the matter to the attention of one of the representatives identified above.

Any employee seeking to file a complaint should ensure the complaint consists of precise details of each incident of abusive
conduct including dates, times, locations and any witnesses. Formal complaints should be documented in writing, but are
not required to be in writing.

Witnesses: An employee who witnesses or is made aware of behavior that may satisfy the definition of abusive conduct (as
defined herein) should report any and all incidents as set forth herein.

Supervisors: Supervisors must timely report known incidents involving workplace abuse, intimidation, or violence to the
[HR, appointing authority or investigator]. Supervisors and appointing authorities are required to take reasonable steps to
protect the complainant, including, but not limited to, separation of employees involved.



The person complained against will be notified that an allegation has been made against him or her and informed of the
investigative procedure.

Investigation

Investigations of abusive conduct shall be conducted as soon as practicable and in accordance with the policies and practices
of Putnam County. The objective of the investigation is to ascertain whether the behaviors complained of occurred, and
therefore will include interviewing the complainant, accused, and witnesses with direct knowledge of the alleged behaviors.
All interviews will be appropriately documented. The investigation will be conducted thoroughly, objectively, with
sensitivity, and with due respect for all parties. The investigator will provide a copy of the investigative report to the
appointing authority for further action. All affected parties will be informed of the investigation’s outcome.

Corrective Action

In the event of a finding of abusive conduct, the employer will take immediate and appropriate corrective action. Remedies
may be determined by weighing the severity and frequency of the incidences of abusive conduct and in accordance with
existing disciplinary policies of Putnam County.

Any employee who engages in conduct that violates this policy or who encourages such conduct by others will be subject
to corrective action. Such corrective action may include but is not limited to participation in counseling, training, and
disciplinary action up to and including termination, or changes in job duties or location.

Supervisory personnel who allow abusive conduct to continue or fail to take appropriate action upon leamning of such
conduct will be subject to corrective action. Such corrective action may include but is not limited to participation in
counseling, training, or disciplinary action up to and including termination, or changes in job duties or location.

While Putnam County encourages all employees to raise any concemn(s) under this policy and procedure, Putnam County
recognizes that intentional or malicious false allegations can have a serious effect on innocent people. Individuals falsely
accusing another of violations of this policy will be disciplined in accordance with the disciplinary policy of Pumam County.

Any employees exhibiting continuing emotional or physical effects from the incident in question should be informed of
established employee assistance programs or other available resources.

When abusive conduct has been confirmed, the employer will continue to keep the situation under review and may take
additional corrective actions if necessary. Preventative measures may also be taken to reduce the reoccurrence of similar

behavior or action.
Confidentiality

To the extent permitted by law, Putnam County will maintain the confidentiality of each party involved in an abusive
conduct investigation, complaint or charge, provided it does not interfere with the ability to investigate the allegations or to
take corrective action. However, state law may prevent the employer from maintaining confidentiality of public records.
Therefore, Putnam County cannot guarantee confidentiality.



ADDENDUM #4

Workplace Violence Policy

Putnam County is firmly committed to the safety and well-being of its employees and visitors. To this end, Putnam County
seeks to provide and maintain a safe, healthy and secure work environment that is free from workplace violence. In addition,
employees are expected to maintain a high level of productivity and efficiency.

All employecs not exempted above are expected to report to work and to perform their duties in a safe and productive
manner without violence or threats of violence toward any other individual. Violence, threats, or intimidation toward any
other individual will not be tolerated.

Definitions

Workplace violence is any physical assault or threatening behavior in the workplace or outside the workplace directed
towards another County employee. This includes, but is not necessarily limited to, any act or threat of aggression, whether
physical, oral or written, which reasonably results in fear of bodily harm; causes or is capable of causing death or bodily
injury; threatens the safety of a co-worker, visitor, client or member of the general public; or damages property.

Workplace violence can include, but is not limited to physical actions (including but not limited to hitting, pushing, shoving,
kicking, touching and assault); certain verbal actions (including but not limited to threats, harassment, abuse and
intimidation); certain nonverbal actions (including but not limited to threatening gestures and intimidation); certain written
communications (including but not limited to threatening notes, e-mail and social media postings); and other actions
(including but not limited to arson, sabotage, vandalism and stalking).

A workplace includes any location, either permanent or temporary, where an employee performs any work-related duty.
This could include, but not be limited to buildings and surrounding perimeters.

Reasonable Suspicion is a degree of knowledge sufficient to induce an ordinarily prudent and cautious person to believe
that the circumstances being presented are more likely to be true than not. Reasonable suspicion must be based on an
articulable, specific and objective basis and may include direct observation and/or information received from a source
believed to be reliable.

Prohibited Conduct

Putnam County strictly prohibits engaging in workplace violence, threats of workplace violence, or intimidation; refusing
to cooperate in an investigation into allegations or suspicion that workplace violence or threats of workplace violence have
or are likely to occur.

Reporting

Any employee who witnesses or is subject to an incident of workplace violence, threats of workplace violence or suspicious
behavior, must immediately report such conduct to the appropriate supervisor, Human Resources office, or general counsel
and, if appropriate, to law enforcement.

If possible, and in the absence of emergency, an incident report form detailing the incident should be completed and
forwarded to the Human Resources office as soon as practicable. The alleged acts of violence will be reviewed by Human



Resources and an appropriate manager, who will determine whether the action warrants investigation and the means of the
investigation, if any.

If an investigation results, the investigative report will be forwarded to the appointing authority or designee for review and
appropriate action. Parties to the incident will be informed of the findings, if appropriate.

Violations of this Policy

Any employee who engages in conduct that violates this policy or who encourages such conduct by others will be subject
to appropriate corrective or disciplinary action, up to and including termination of employment.

Supervisory personnel who fail to take appropriate action upon learning of such conduct will be subject to corrective action
or disciplinary action, up to and including termination of employment.

Retaliation

Putnam County strictly prohibits and will not tolerate any form of retaliation directed against an employee who reports
incidents of threats, workplace violence, or intimidating conduct. Any employee giving information about a violation or
assisting in the investigation of such a complaint will not be adversely affected in terms and conditions of employment,

discriminated against or discharged because of such complaint.

Miscellaneous

Questions regarding this policy should be directed to the County’s Human Resources office or the County Attorney.



ADDENDUM #5

Social Media Policy

Social media is a term that encompasses the various activities that integrate technology, social interaction, and
content creation. It includes, but is not limited to, social networking, the use of websites that allow users to share content,
interact, and develop communities around similar interests. Social networking can serve as a means to improve interactivity,
both between a County agency and the public and among County employees. Therefore, County agencies and departments
are increasingly using social media to enhance communication strategies. By openly sharing knowledge and best practices
within the agency, with and from other County agencies, and with and from the public, employees can provide more
effective solutions and efficiencies to enhance excellence in the business of govemment.

This policy is intended to provide guidelines to ensure that social media tools are used properly, whether by an
agency or an employee, in an appropriate way that maximizes transparency, maintains the security of the network, and is in
keeping with state policies and procedures. The suggestions provided in these guidelines are designed to protect state
employees and ensure consistency across agencies when incorporating social media into their mission.

Agency use of social media

All use of social networking sites by County agencies should be consistent with all applicable state and federal laws,
regulations, and policies. This includes the agency and statewide acceptable use policies and any applicable records retention
and disposition schedules or policies, as well as open records law, the Hatch Act, laws and policies in place which address
conflict of interest, and other relevant and controlling law. All usage should be governed by these policies, as well as the
guidelines in this document. This document does not supersede or replace existing legal responsibilities currently in effect,
and it will not interfere with any applicable federal or state law.

Agency use of social media in the hiring process for screening purposes should be conducted in a consistent manner
and in compliance with applicable federal and state laws.

Personal use of social media
Employees should keep professional and personal lives distinct in maintaining social networking accounts on the
employee’s own personal time. These accounts, while an appropriate forum for the employee to share personal opinions,

are not a forum for the employee to present individual opinion as an official agency view. Certain unlawful misconduct,
even on a personal account, may render the employee subject to discipline, up to and including termination.

ADDENDUM #6

Pay Scales Policy

The Countywide Pay Scales Policy is a standalone policy and not part of the foregoing Countywide Personnel
Policy.



Fire Surplus Items for April 2026 Agenda

1.) 12-foot roof ladder

2.) 12-foot roof ladder

3.) 14-foot roof ladder

4.) 14-foot roof ladder (old style)

5.) 24-foot extension ladder (red tag- dogs not working properly)
6.) 24-foot extension ladder

7.) 12-foot extension ladder

8.) 35-foot extension ladder

9.) 35-foot extension ladder

10.)10-foot attic ladder (folding)

11.) 10-foot attic ladder (folding)

12.) 10-foot attic ladder (folding)

13.) 3inch hard suction x2

14.) ambulance seat

15.) fan for a bucket

16.) 5 out of date face mask (med)

17.) Jumo intake valves x2

18.) WeatherTech front floor mates (no locks)
19.) 3 gallon plastic gas can

20.) 3 gallons plastic gas can

21.) 3 gallons plastic gas can

22.) 5 gallons plastic gas can (yellow)

23.) 2 gallons metal gas can

24.) 10 Scott airpack bottles (out of hydro date)
25.) 10 Scott airpack bottles (out of hydro date)
26.) 10 Scott airpack bottles ( out of hydro date)

27.) 10 Scott airpack bottles ( out of hydro date)



28.) 10 Scott airpack bottles (out of hydro date)
29.) 10 Scott airpack bottles (out of hydro date)
30.) 10 Scott airpack bottles (out of hydro date)
31.) 6 inch hard suction hose

32.) small chalk board

33.) 3inch hard suction hose (x’s3 solid)

34.) 3 inch hard suction hose (x’s 3)

35.) 3inch hard suction hose (x’s 4)

36.) 6 inch hard suction hose (x’s 2 solid)

37.) 6 inch hard suction hose (x’s 2)

38.) Biggsand Stratton generator (doesn’t work)
39.) assorted fittings

40.) 1hoses fittings and 2 hose claps

41.) smoke ejector

42.) scene lights (x’s 2) and small light

43.) Pelican scene lights (x’s 3)

44.) bolt cutters

45.) water coolers (x’s 2)



The Chairman asked for discussion on the motion. There was none.

The Chairman asked for a voice vote on the motion. Therefore, the Clerk declared the same to
have passed.

FISCAL REVIEW COMMITTEE

MOTION RE: FISCAL REVIEW COMMITTEE RECOMMENDS APPROVAL OF
BUDGET AMENDMENTS TO THE COUNTY GENERAL FUND

Commissioner Kathy Dunn moved and Commissioner Kim Bradford seconded the motion.

(SEE ATTACHED)

The Chairman asked for discussion on the motion. There was none.

The Chairman asked the Commissioners to vote on the motion. The Commissioners voted as
follows:

FOR:

Jonathan A.D.Williams Nelson Lafever
Fred Vondra Grover N Bennett Jr
Sam Sandlin Danny Holmes
Ron Chaffin Ben Rodgers
David Gentry Robert Riddle
Chevin Eldridge Dale Moss
Theresa Tayes Kim Bradford
Ken Hall Gene Mullins
Vinnie Faccinto Darren Wilson
Junior Phipps Kathy Dunn
Chris Cassetty Cathy Reel
Adam Johnson David Andrews

The Clerk announced that twenty-four (24) voted for, zero (0) voted against, zero (0) absent.
Therefore, the Clerk declared the same to have passed.



BUDGET AMENDMENT Apr-26
COUNTY GENERAL FUND

County General Expenditures

54310 Fire Prevention and Control
790 Equipment

County General Revenue

46290 Emergency Medical Services Training Programs

EMS grant for equipment

54110 Sheriff's Department
187 Overtime

47990 County General Revenue
Other Direct Federal Revenue

See Letter from Sheriff Eddie Farris

Total

Debit Credit

45,925.00

45,925.00

30,847.40

30,847.40

76,772.40 $ 76,772.40



Putnam County Fire Department

Chief Jeff Hicks
700 County Services Drive
Cookeville, Tennessee 38501
Phone: 931-528-1200
jhicks@putnamcountytn.gov

C0 )
TENN

4/10/2026

To: Chelsea Qualls

Budget Amendment Request

We are requesting the Tennessee Fire Marshals Grant Check, in the amount of $45,925.00, to be transferred to
54310-790.

Sincerely, ,r

Chief Jeff Hicks
Cell: 931-979-6294
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EDDIE I e

—FARRIS _ &
Putnam County\’ Justice Center

421 East Spring Street « Cookeville, TN 38501
PUTNAM COUNTY SHER' F F Phone: 931.528.8484 « Fax: 931.372.2322

DATE: April 1, 2026

TO: Fiscal Review Committee - Honorable County
Commissioners

SUBJECT: Budget Item Transfer Requests

Please allow this to serve as my request to transfer the following

Transfer a total of $30,847.40 from 101 - 47990 Other Direct
Federal Revenue to line item 101 - 54110 - 187 Overtime Pay.
This is a transfer of monies received for overtime
reimbursements to the Sheriff's Office by federal agencies over

the preceding annual quarter.
Thanking you in advance,

=T ED Fonin

Sheriff Eddie Farris

# Earning the Public’s Trust Every Day ¢



MOTION RE: FISCAL REVIEW COMMITTEE RECOMMENDS APPROVAL OF
BUDGET AMENDMENTS TO THE HIGHWAY DEPARTMENT FUND

Commissioner Kathy Dunn moved and Commissioner Darren Wilson seconded the motion.

(SEE ATTACHED)

The Chairman asked for discussion on the motion. There was none.

The Chairman asked the Commissioners to vote on the motion. The Commissioners voted as
follows:

FOR:

Jonathan A.D.Williams Nelson Lafever
Fred Vondra Grover N Bennett Jr
Sam Sandlin Danny Holmes
Ron Chaffin Ben Rodgers
David Gentry Robert Riddle
Chevin Eldridge Dale Moss
Theresa Tayes Kim Bradford
Ken Hall Gene Mullins
Vinnie Faccinto Darren Wilson
Junior Phipps Kathy Dunn
Chris Cassetty Cathy Reel
Adam Johnson David Andrews

The Clerk announced that twenty-four (24) voted for, zero (0) voted against, zero (0) absent.
Therefore, the Clerk declared the same to have passed.
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MOTION RE: FISCAL REVIEW COMMITTEE RECOMMENDS APPROVAL OF
BUDGET AMENDMENTS TO THE GENERAL PURPOSE SCHOOL FUND

Commissioner Kathy Dunn moved and Commissioner Kim Bradford seconded the motion.

(SEE ATTACHED)

The Chairman asked for discussion on the motion. There was none.

The Chairman asked the Commissioners to vote on the motion. The Commissioners voted as
follows:

FOR:

Jonathan A.D.Williams Nelson Lafever
Fred Vondra Grover N Bennett Jr
Sam Sandlin Danny Holmes
Ron Chaffin Ben Rodgers
David Gentry Robert Riddle
Chevin Eldridge Dale Moss
Theresa Tayes Kim Bradford
Ken Hall Gene Mullins
Vinnie Faccinto Darren Wilson
Junior Phipps Kathy Dunn
Chris Cassetty Cathy Reel
Adam Johnson David Andrews

The Clerk announced that twenty-four (24) voted for, zero (0) voted against, zero (0) absent.
Therefore, the Clerk declared the same to have passed.

NOMINATING COMMITTEE

MOTION RE: NOMINATING COMMITTEE RECOMMENDS THE
REAPPOINTMENT OF SULLIVAN SMITH MD AS MEDICAL EXAMINER FOR A{Z)
YEAR TERM TO EXPIRE APRIL 2028

Commissioner Kim Bradford moved and Commissioner Kathy Dunn seconded the motion.
The Chairman asked for discussion on the motion. There was none.

The Chairman asked for a voice vote on the motion. Therefore, the Clerk declared the same to
have passed.



(931) 526-9777/ F- (931) 372-2368
1400 E. Spring Street
Cookeville, TN 38501

ENGAGE INSPFRE ACHIEVE Www.pcssin.com

April 6, 2026

Honorable Commissioners
Putnam County Courthouse
Cookeville, TN 38501

Honorable Commissioners:

Please consider approval of the following budget amendments to the General-Purpose
School Fund (141).

Sincerely,

ot el

Mark McReynolds
Putnam County Board of Education

Enclosures:
= To reallocate the State of Tennessee Special Education Pre-K budget to align with student needs.
To amend the Future Ready budget to align with student needs.
To establish the State of Tennessee Early Literacy Tutoring Grant budget.
To establish the State of Tennessee 3-5 Tutoring Innovation Grant budget.
To reallocate State of Tennessee Innovative School Models grant budget to align with program
needs.
* Toamend Special Education budget to align with actual needs for students with disabilities.
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MOTION RE: NOMINATING COMMITTEE RECOMMENDS APPROVAL OF THE
REQUEST FROM ASSESSOR OF PROPERTY STEVE PIERCE TO APPOINT THE
FOLLOWING TO THE COUNTY BOARD OF EQUALIZATION FOR 2 YEAR TERMS
TO EXPIRE APRIL 2028

ARLENE BUSH (SOUTH)
GARY BUSH (NORTH)
PENELOPE TITTLE (WEST)
BRIAN EADS (EAST)

Commissioner Kim Bradford moved and Commissioner Kathy Dunn seconded the motion.

(SEE ATTACHED)

The Chairman asked for discussion on the motion. There was none.

The Chairman asked for a voice vote on the motion. Therefore, the Clerk declared the same to
have passed.

REPORT OF SPECIAL COMMITTEES None
RESOLUTIONS

ELECTION OF NOTARIES

MOTION RE: APPROVE THE ELECTION OF NOTARIES

Commissioner Kim Bradford moved and Commissioner Darren Wilson seconded the motion.

(SEE ATTACHED)



Putnam Co. Courthouse
300 East Spring St., Room 1
Cookeville, TN 38501

...

PUTNAM CO. ASSESSOR o/ PROPERTY
\J ‘

Office: 931-528-8428 « Fax: 931-520-0468
www.putnamcountytn.gov/assessorofproperty

April 2, 2026
Honorable Commissioners & Honorable Nominating Committee:

We ask that you please consider nominating Artene Bush (South), Gary Bush (North), Brian Eads
(East), and Penelope Tittle (West) to serve on the Putnam County Board of Equalization for 2026.
These individuals are outstanding board members, and they have done a great job representing
Putnam County in the past years.

Sincerely,

o Rairas

Steve Pierce

Putnam County Assessor of Property



PUTNAM COUNTY CLERK
WAYNE NABORS COUNTY CLERK
P.O. BOX 220
COOKEVILLE TN 38503
Telephone 931-526-7106
Fax 931-372-8201

Notaries to be elected April 20,2026

CALEB ANDERSON
FREDRICK R BAKER
KELLI BEATY
MICHELLE CARLTON
DOUGLAS E CARR
STEPHANIE CASE
BEVERLY L CAVENDER
BRENDA G COPELAND
SARAH DAVIS
DARLENE GOFF
CATHERINE C GUNTER
A HHALL

JENNY HOLMES
ANDREW JESTES
CHARLES JOHNSON
TERI L JOHNSON
DANIEL LANCASTER

BILLIE J LAYNE

TRACIE ANNE LONG
TANYA A MCBROOM
WENDY MCCOWN-WILLIAMS
MARSHA MCDANIEL
MATTHEW J MEANS
AMY T RAY

MICHELLE R SHAKE
DEBRA SMITH

SUSAN L STEPHENSON
KIMBERLY G SWEAT
AMBER U TAYLOR
CATHERINE M WARREN
MELISSA D WHITE
PHILIP WHITTAKER
HERBERT WILLIAMS



The Chairman asked for discussion on the motion. There was none.

The Chairman asked the Commissioners to vote on the motion. The Commissioners voted as
follows:

FOR:

Jonathan A.D.Williams Nelson Lafever
Fred Vondra Grover N Bennett Jr
Sam Sandlin Danny Holmes
Ron Chaffin Ben Rodgers
David Gentry Robert Riddle
Chevin Eldridge Dale Moss
Theresa Tayes Kim Bradford
Ken Hall Gene Mullins
Vinnie Faccinto Darren Wilson
Junior Phipps Kathy Dunn
Chris Cassetty Cathy Reel
Adam Johnson David Andrews

The Clerk announced that twenty-four (24) voted for, zero (0) voted against, zero (0) absent.
Therefore, the Clerk declared the same to have passed.

OTHER NEW BUSINESS

RATIFICATION OF COUNTY MAYOR RANDY PORTER’S APPOINTMENT OF
ROGER ANDERSON REPLACING CHARLIE COBBLE TO THE E911 BOARD WITH
TERM TO EXPIRE NOVEMBER 2026

Commissioner David Andrews moved and Commissioner Chevin Eldridge seconded the motion.

The Chairman asked for discussion on the motion. There was none.

The Chairman asked for a voice vote on the motion. Therefore, the Clerk declared the same to
have passed.

ANNOUNCEMENTS AND STATEMENTS

MOTION RE: ADJOURN

The Chairman adjourned the meeting at 6:20 P.M.



Roll Call and Voting Record

PUTNAM COUNTY COMMISSION, PUTNAM COUNTY, TENN.

%/Zo ’Z‘é Wayne Nabors, County Clerk
: ***FISCAL REVIEW***
ITEM: c e
= = c
d e arce o | > | & c | 2
— Rol0 (all - 2 |f 3 2 8
< < | o
DIST. | COMMISSIONER
4ST JONATHAN A.D. WILLIAMS - 239-2698
561 Rockwell Dr. Cookeville, 38506 \/
2ND SAM SANDLIN - 267-5838 l/
1511 County Club Place, Cookeville, 38501;
3RD DAVID GENTRY - 261-4911
1982 Freehill Road, Cookeville, 38501 V-
4™ THERESA TAYES - 544-8298 ‘/
12579 Monterey Hwy., Monterey 38574
5TH JUNIOR PHIPPS - 261-1732 \/
21 Buck Lake Rd., Cookeville, 38506
6TH CHRIS CASSETTY -- 260-6851 \/
317 Ridgedale Dr., Cookeville, TN 38501
7TH NELSON LAFEVER - 260-4737 v
4972 Hickey Ridge Rd. Baxter, 38544
8TH BEN RODGERS - 510-6902 \‘/
1655 Turkey Hollow Rd, Baxter, 38544
gTH DALE MOSS - 260-6646 ¢
820 Hawkins Crawford Rd., Baxter, 38544 v’
10TH | KIM BRADFORD - 252-4677
2184 N. Pine Hill Road, Cookeville, 38501 \/
11TH | KATHY DUNN - 265-4575 ‘/
2513 Candyland Cir., Cookeville, 38506
12TH | CATHY REEL - 261-3175 /

2418 Pinehill Road, Algood, 38506

DO ANY OF YOU WISH TO CHANGE YOUR VOTE?

ATOTAL

|Z




FISCAL REVIEW COMMITTEE

TO: Putnam County Board of Commissioners

FROM: Randy Porter, County Mayor
DATE: April 13, 2026

RE: Fiscal Review Committee Agenda

Listed below are items to be considered by the County's Fiscal Review Committee
on Monday, April 20, 2026, at 5:30 PM MEETING TO BE HELD AT THE COURTHOUSE.

1. Consider approval of budget amendments to the County General Fund.
2. Consider approval of budget amendments to the Highway Department Fund. M o
3. Consider approval of budget amendments to the General Purpose School Fund.

4. Any other business that needs to be reviewed by the Fiscal Review Committee.



Roll Call and Voting Record

PUTNAM COUNTY COMMISSION, PUTNAM COUNTY, TENN.

Wayne Nabors, County Clerk
4/[/% ’Z—Q **PLANNING COMMITTEE***

Abstain

ITEM:
(] >
> (5]
~ Lo 00 Qal)— 7|2

Absent
Present

DIST. | COMMISSIONER

1T FRED VONDRA - 252-0922
360 S. Maple Ave. Cookeville, 38501

2ND RON CHAFFIN - 510-4242
164 St. James Place - Cookeville, 38501

3RD CHEVIN ELDRIDGE - 284-9659
2270 Woodland Hts., Cookeville, 38501

4™ KEN HALL -239-3318
1018 Calfkiller Hwy, Monterey, 38574

5TH VINNIE FACCINTO - 265-0994
2234 Hidden Cove Rd. — Cookeville 38506

6™ ADAM JOHNSON - 854-6134
440 W. Stevens St., Cookeville, 38501

7TH GROVER N BENNETT JR - 510-8083
1866 S. Allen Rd., Baxter, 38544

g8TH DANNY HOLMES - 260-3273
217 Highland Ave, Baxter, 38544

gTH ROBERT RIDDLE - 931-252-7286
3373 White Cemetery Rd, Cookeville 38501

AY

10T™H | GENE MULLINS - 252-3418
747 Friar Tuck Ln. Cookeville, 38501

11TH | DARREN WILSON - 260-5599
820 Cindy Dr., Cookeville, 38506

12TH | DAVID ANDREWS - 261-3175
791 Coveview Circle, Cookeville, 38506

NA A ANANASANANAYANANAS

DO ANY OF YOU WISH TO CHANGE YOUR VOTE?

. TOTAL

ALUZNEMSrEs FaeserT —



PLANNING COMMITTEE MEETING

TO: Putnam County Board of Commissioners

FROM: Randy Porter, County Mayor
DATE: April 13, 2026

RE: Planning Committee Agenda

Listed below are items to be considered by the County's Planning Committee on
Monday, April 20, 2026 IMMEDIATELY AFTER FISCAL REVIEW COMMITTEE
MEETING TO BE HELD AT THE COURTHOUSE.

1. Consider approval of the Road Committee's speed limit proposal for Victory View Drive.

2. Consider approval of the update to the county personneli policy.%,,;(—a _W
3. Consider approval of the attached listing of equipment to be sold via Internet/Public Auction for
the Fire Department. WW /a% —_ dﬁ—,’_\»

4. Any other business that needs to be reviewed by the Planning Committee.



NOMINATING COMMITTEE MEETING

TO: Putnam County Board of Commissioners

FROM: Randy Porter, County Mayor

DATE: April 13, 2026

RE: Nominating Committee Agenda

Listed below are items to be considered by the Nominating Committee

on Monday, April 20, 2026 AFTER THE PLANNING COMMITTEE
MEETING AT THE COURTHOUSE.

Examiner for a 2 year term, to expire April 2028.

1. Consider the reappointment of Sullivan Smith, M.D. as Medical /Q(M* vw‘ﬂ«v %—-

2. Consider approval of the request from Assessor of Property Steve
Pierce to appoint the following to the County Board of Equalization

for 2 year terms to expire April 2028:
Arlene Bush (South) _,M
Gary Bush (North)

Penelope Tittle (West)
Brian Eads (East)

3. Any other business that needs to be reviewed by the Nominating
Committee.



